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Agenda

¸ Grant ��Accounting ��S taff i n g ��Update


¸ T i m e ��&��Effort ��Reports


¸ L o n gevi t y ��Process ��for ��G ra nt s


¸ Budget ��Revisions


¸ Matc h ��Guidelines


¸ Eagl e ��Buy ��Approvals



Grant Accounting Staffing Update

¸



Time & Effort Reports

¸ T i m e ��&��Effort ��reports ��for ��August ��through ��December ��w i l l ��be ��disseminated ��on ��

Januar y ��21,��2022.


¸ When ��possible, ��t h e ��employee ��or ��st udent ��should ��sign ��t h e i r ��T i m e ��&��Effort ��
report. ����If ��t h e ��individual ��i s ��no ��longer ��at ��T T U, ��t h e ��PI ��can ��sign ��t h e i r ��report.


¸ The ��reports ��w i l l ��be ��due ��Februar y ��4,��2022.


¸ T i m e ��&��Effort ��reports ��pull ��data ��f ro m ��Banner ��H R ��payroll. ����Therefore, ��t h e ��
reports ��ref l ec t ��effort ��t h at ��was ��p a i d ��i n ��t h e ��mont hs ��of ��August ��through ��
December ��(this ��m ay ��or ��m ay ��not ��be ��t h e ��s a m e ��as ��t h e ��mont hs ��worked).


¸ In ��s o m e ��instances, ��t h e ��effort ��ref l e c t s ��units ��rat her ��than ��hours. ����Please ��
remember ��to ��convert ��u n i t s ��to ��hours ��and ��adjust ��t h e ��



Longevity Process for Grants

¸ The ��Budget ��O ff i c e ��pulls ��a ��report ��of ��rest ri c ted ��indexes ��e a c h ��m o nt h ��t h at ��

includes ��l o n gevi t y.


¸ T h i s ��report ��i s ��sent ��to ��Grant ��Accounting ��to ��indicate ��i f ��t h e ��l o n gevi t y ��i s ��allowable ��
or ��not ��allowable ��to ��t h e ��g ra nt.


¸ If ��t h e ��charge ��i s ��not ��allowable, ��Grant ��Accounting ��w i l l ��record ��t h e ��index ��i t ��should ��
be ��charged ��to ��based ��on ��i nfo r m at i o n ��provided ��by ��t h e ��bookkeeper.


¸ Grant ��Accounting ��w i l l ��send ��t h e ��com pl eted ��report ��b a c k ��to ��t h e ��Budget ��O ff i c e ��
and ��to ��H R. ��


¸ The ��Budget ��O ff i c e ��w i l l ��m a ke ��any ��necessar y ��budget ��revisions ��and ��H R ��w i l l ��m a ke ��
any ��necessar y ��rea l l o cat i o n s.



Budget Revisions 

¸ Budget ��cannot ��be ��t ra nsfe r re d ��b et we e n ��re st ricte d ��acco unts ��(funds ��star t ing ��w i t h ��“2”) ��and ��

unrestricte d ��acco unts ��(funds ��star ting ��w i t h ��“1”). ����If ��yo u ��have ��an ��oTf
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Budget Revisions - Match

¸ Budget ��revisions ��should ��be ��attac hed ��to ��t h e ��a c t i vat i o n ��and ��com pl eted ��w i t h ��t h e ��

FOAPAL ��s o u rc e ��to ��fund ��t h e ��m atc h, ��i.e., ��t h e ��“ Transfer ��F ro m ��– Decrease” ��line.


¸ Grant ��Accounting ��w i l l ��com pl ete ��t h e ��“ Transfer ��To ��– Increase” ��l i n e ��when ��t h e ��
a c t i vat i o n ��i s ��processed ��and ��t h e ��m atc h ��FOAPAL ��i s ��established.


¸ When ��t h e ��budget ��rev i s i o n ��i s ��i n i t i ated, ��t h e ��Dean ��of ��t h e ��department ��funding ��t h e ��
m atc h ��account ��m u st ��sign.


¸ However, ��af ter ��t h e ��m atc h ��account ��i s ��established, ��any ��revisions ��should ��be ��
signed ��by ��t h e ��Dean/Chair ��of ��t h e ��PI’s ��department.



Guidelines on Match Accounts

¸ W h e n ��a ��g ra nt ��re quire s ��a ��m atch ��index ��to ��be ��set ��up, ��the ��budget ��revis io n ��should ��be ��initiate d ��a n d ��p re p a re d ��by ��the ��d e p a r t m e nt ��

that ��is ��funding ��the ��m atch. ����


¸ Fo r ��exa m ple, ��if ��the ��g ra nt ��is ��being ��m a n a ge d ��by ��the ��Manufacturing ��C e nte r, ��but ��the ��m atch ��is ��being ��funded ��by ��M e c h a n i ca l ��
E n g i n e e r i n g, ��t h e n ��the ��budget ��revis io n ��will ��be ��initiate d ��by ��M e c h a n i ca l ��E n g i n e e r i n g.


¸ Since ��the ��budget ��revis io n ��n e e d s ��to ��be ��included ��with ��the ��activation, ��the ��G ra nt ��Book ke e p e r ��will ��m o n i to r ��a n d ��re q u e st ��a ny ��
revis io ns ��o f ��the ��d e p a r t m e nt ��co nta ct. ��


¸ I f ��a ��g ra nt ��h a s ��e n d e d ��a n d ��a l l ��m atch ��obligations ��have ��b e e n ��met, ��a ��budget ��revis io n ��should ��be ��initiate d ��a n d ��p re p a re d ��by ��the ��
G ra nt ��Book ke e p e r ��to ��m ove ��the ��funds ��back ��to ��the ��d e p a r t m e nt ��that ��originally ��funded ��the ��m atch. ����


¸ I f ��funds ��a re ��left ��ove r ��in ��a ��m atch ��acco unt ��a n d ��a ��new ��co ntra ct ��is ��awarde d ��fo r ��the ��s a m e ��p u r p o s e ��(i.e., ��SBDC ��that ��gets ��a ��new ��
co ntra ct ��e a c h ��ye a r), ��the ��left �rove r ��funds ��m ay ��be ��dire ctly ��t ra n sfe r re d ��f ro m ��the ��o l d ��m atch ��acco unt ��to ��the ��new ��m atch ��acco unt. ����
This ��budget ��revis io n ��should ��be ��initiate d ��by ��the ��G ra nt ��Book ke e p e r. ��


¸ All ��budget ��revis io ns ��with ��a ��m atch ��index ��(begins ��with ��“:6” ��o r ��“2” ��a n d ��h a s ��a n ��activity ��co de ��beginning ��with ��“M”) ��should ��be ��
reviewe d ��a n d ��approved ��by ��G ra nt ��Accounting ��befo re ��go ing ��to ��the ��Budget ��Office ��fo r ��p ro c e s s i n g.



Eagle Buy Approvals

¸ Grant ��Accounting ��approves ��Eagl e ��Buy ��requisitions ��t w i c e ��d a i l y ��– m orning ��and ��

af ternoon.


¸ Be ��sure ��s u ff i c i e nt ��ava i l a b l e ��budget ��i s ��i n ��p l a c e ��before ��submitting ��t h e ��
requisition. ����O t h e r w i s e, ��t h e ��request ��w i l l ��rem ai n ��i n ��pending ��stat us ��until ��a ��
budget ��rev i s i o n ��has ��been ��processed.


¸ Be ��sure ��t h at ��t h e ��account ��code ��i s ��co r re c t ��and ��t h at ��a l l ��supporting ��
d o c u m e ntat i o n ��i s ��attac hed.



Discussion and 
Questions

NEXT  MEETING  – FEBRUARY    16,  2022  – 10  AM

VIA  TEAMS


