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How to Add an Authorized User to Your Account 

 

1. Visit the Tennessee Tech Website Homepage 

 a. https://www.tntech.edu 

2. Move your cursor to the express tab in the top right corner and select “Pay Online – Eagle 

Pay” 

3. Login to Eagle Pay using your Username and Password 

 Note: Username is the first portion of your student email (jasmith42) 
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4. Select Authorized Users 

 

5. Select Add Authorized User 
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6. Enter in the email of your authorized user and answer yes or no to the questions on the page. 

Once finished click Continue 

7. “Agreement to Add Authorized User” will load after selecting continue. Please read this 

carefully. If you agree, select I Agree and click Continue 
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8. After selecting continue, 2 emails will be sent to your new authorized user with instructions  
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